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Introduction to the
Its My Life Online Career Centre

This document contains some screenshots and basic information to give you an overview of the Online Career
Centre. It is intended to be a useful guide for when you have purchased access to the Online Career Centre or if you
are wanting to find out more about how it works. It is a fairly straight forward assessment to use - decide which
assessment or career plan you want to do and follow the prompts. Use the tabs on the navigation bar to access the
different pages within the centre.

You can do as much or as little as you wish in the center, whenever you want, but I would encourage you to proceed
through all assessments and Career Plans so that you fully utilise what is available to you.

For more information or questions then please email andy@itsmylife.co.nz
1. Home Page
Upon logging into the centre with your personal logon and password this is the first screen you will see. Important

areas are noted here. From this page you can see your progress through the assessments and click through to any of
the other areas of the Online Center.
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2. Dashboard

This is the summary area, where you can see the results of the Career Planning exercises you have already completed

as well as some of the career assessment results.

Career Mission Statement

I P
job !

ITS MY LIFE Choose2i=

s beiniared

My Mission Statement

1 wantt o bi rispicted by my pbirs and mry
eliirts feumihomers T wink 1o be nicogrmnbd for
my acheobments and make & poating impact on
poopie 3 bwen

Carear ¥alues

L IOVE

Personal ¥alues

Dashboard Tab

never ha

Al
Ve L]
vl o

my

My Career ¥ision

T wieh 1o be working for @n crganstation thi
Supports i 16 divelon and grow. That affirs
riward for achetwiment and & balanc s M tyhe.

Motivated Talents

A bt Asthemicity Motiwated Talams
T Bichrane dment T fermpicen = Tl b ot
w Chatenge ; Honety Q < omaietad
Emreprorsundds m T Optaminm
Patpks Corftact Patserc e
Preferences Motivators Development Areas
.II Preference Tosl o Comtratn smn oo Derntopmmen
y ol compietad Badanc s Arda
Challenge
My 12 Month Goal
Y S EIL0 My Nelxt Steps
Thioe dctions are what you nood to do next to

1 would Bae to bs managing the Feghest
A Raisdn b R

12 month Plan

© Copyright Its My Life Limited 2010

Assessment Summary grid

rsaz i

woali. As you comphite, go b your
Canar

Rk and click Actiony to update.

s phid 1. Mamage the baam

wiz b wiork a d

Career Vision

"y
M ours s

Logged m ax Sursel | Logout
My Profide  Halp

Ondine Assessments

Thara s @ lob ke werk
Wreugh in the caraer carire
and b may s a like
dauriting at frak.

Bub dor't worry, whan we
mEal we G ge Mrough
wvErpting and reake S
yiur earaar plam e e radk .

oy [lrsl (g 0 F

My Career Analy sis
Progress

T ol 4 tels aorspd aled

My Career Flan Progress

1904

5 of 5 jmrsa corsplated
Qucd wirk Surel

Reports
Cangir Asseniment
Mot
Mamager Coach
Mgt
Wiy Hispart
Tatwr Mopord
Priferencd Rapar

Motivators Heport

Next steps in your plan along with dates

www.itsmylife.co.nz



M E

ITS MY LIFE

3. Career Analysis

This is where you access the various online career assessments, there are 4 main categories to work through at your

own pace and in your own time.

The Categories are Career Values, Career Preferences, Career Motivators and Career Talents.

A report is available for each section which details your results. It is strongly recommend that you arrange a session

with an Its My Life coach to discuss/analyse the results in more detail.
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4. Career Plan

Here you can make a long-term plan for your career, make some career goals and develop ways to achieve them.
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5. Career Resources

This Resource page has some interesting articles and useful information.
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6. The Reports

Once you have completed the Online Assessments a report for each category is generated. These reports are quite
detailed and are a great starting point for working out what to do next. These reports can printed off and are for you to
share with whoever you wish.

I strongly encourage all users of the Online Centre to book at least one face to face Coaching session to analyse your
report and discuss the next steps forward.

See Appendix A for the first couple of pages for a Career Motivators report.

The model used for the Online Assessment tools is known as the Holland codes as they were formulated by
psychologist John L Holland. It is based on the idea that choice of vocation is based upon personality which is why
the assessments focus on not just your skills, but your motivators and your values. This model has been adopted by
the US Department of Labor for categorizing jobs relative to interest.

7. What to do Next

Already have a logon ID and password, then get started on your assessments. Remember each assessment can take
around 20 minutes. Once you have completed your assessments, proceed through to the career plan area where you
can start using the information from the assessments to build your career plan and goals for the future.

You should also be making sure that you have an appointment booked with your Its My Life coach to help you
through this process.

If you don’t have a logon ID and password then you can order the assessments and access to the career center by
going to the online payments section of the Its My Life website www.itsmylife.co.nz .

NB: Access to the Centre is only available once funds have cleared and this can take 24hrs. You will receive an email
with all your logon details once payment has cleared.

© Copyright Its My Life Limited 2010 www.itsmylife.co.nz



g P2

ITS MY LIFE

Appendix A

This is an example of the first couple of pages of an in-depth report on Career Motivators — A Contributor profile

© Copyright Its My Life Limited 2010
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Your careerMOTIVATORS
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Mativated by 2 balanced wovk and Mestyie

Motjvated tCIJ make a difference to others
or the world around us.

The career maotiwator Contribution is defined a5 being motivated to do things
considened ta be of service to something Bigger or more important according o
refgious, ethical, moral, sockal or intelectusl rexsons.

Feopie with Contribaution a5 & priMary canser mativator wisl make decsions which are
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Peaple motivated by Contribution...
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compatence imaned In scoupation.

* Bamecareor decisions on the desing to Imprave the word - Sreers Such as
Madoing, MUrsing, socal work, tasching, and charitabie work ane typical

* Hold walues such &5 working with people, sarving the commaunity and heiping the
nation.

- WA wWors that permets the eeercise of Infuonce over the SMplying argansation
and it sockal paiches In the direction of own vaiues.

The Contributors’ Career Needs...

e o work: for anganisations” wiase mission and philasophies are in algnmar
with their own personal values.

* Are mast comdortabie working in rales where they are actively of ‘service” to
others.

+ Get porsonal satiséaction from making a dSerence to others

# My Bz toexpliore voluntesr oppartunities outside of paid wark: i this need |5 not
fusfied with requiar employment.

An impartant ned step for those mativated by Contribution (s to careiully examine
thelr personall values. Tdentifying how you mast want to be of service to others and the
wider cammunity will be important to your fSment and career satisfaction.
Evaluating what skilis and talents you have that could maike a dSlerence to athers s
250 & necessary Nt sTen. 1T may be that you have 5505 in a technical or practica
area that wou can comribute to make a dfierence to others. kst because your training
< In & tradtional aras, say ACCOUMS OF a5 an electrician, does NOt Mian that you are
mited in maiing a Contribution to others. While some may derve satistaction fram
providing a vaued service ¢ r empioyers, athers are mativated to take the ned
step and contribute ther skiis to organisations that are maore aligned with their
walues. For exampie, Torry was an electrichan wha has taien his siiss to the third
warid under Worid Wision, while Cathy is an Accounts Adminisirator wha s now wusing
her siisis tasching a Pre-empioymant Programmas for at-risi young peopie.

The key concern of those motivated by contribution is making &
differénce bo others.,
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